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Claypath and University Medical Group
www.claypathdoctors.co.uk
DURHAM
Medicals Administrative Assistant 
(Full-time/Part-time)

Salary: £17,990 - £19,221 p.a. WTE
(Depending on experience)
The Claypath and University Medical Group is a large forward thinking general practice in Durham City, providing general medical services to over 33,000 patients. 

We are seeking to employ a full-time/part-time Medicals Administrative Assistant to work within our well-established and busy administrative team. 

Applicants should:

· have a sound understanding of GDPR regulations and Caldicott principles;

· have excellent IT, organisational and communication skills;

· be able to work accurately and with attention to detail and be committed to providing a high standard of work;

· have a good understanding of the need for confidentiality; and  
· be capable of working on their own as well as being a good team player;

For informal enquiries please contact: Tracy Watson, Deputy General Manager, on 
Tel: (0191) 374 6888 or t.watson@nhs.net
Applications to be submitted via on-line application form on NHS Jobs website https://www.jobs.nhs.uk/ 

Closing date for applications: Friday, 19th November, 2021
[Interviews to be held on: Tuesday, 14th December, 2021 (morning) ]
